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PREFACE
The Maryland Commission on Uniform Accounts was created by an
act of the General Assembly of Maryland (Chapter 328, Acts of 1947),
adding Sections 49 to 59, inclusive, to Article 19 of the Public General Laws
of Maryland (1939 Code); certain amendments thereto were effected by
Chapter 492 of the Acts of 1949.
Under the provisions of that law, the Commission was directed to
establish a uniform system of financial reporting for all counties, incorporated cities or towns, and taxing districts and to prescribe the forms of
the financial reports. In accordance with that direction, the Commission
has established such a system and formulated the required financial report
forms. The forms employ modern principles of municipal financial reporting, as recommended by the foremost authorities in that field, adapted
to the specific provisions of the governing law and the particular conditions
currently existing among Maryland municipalities. Further, as presently
established, they include provision for certain additional information required to be furnished by the municipalities to the State Fiscal Research
Bureau under the provisions of the law governing that bureau.
This manual is issued as a guide to the use of the reporting system
and the preparation of reports upon the forms established by the Commission. Any problems arising in that field should be taken up with the
Commission and every effort will be made to assist in a satisfactory solution.
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SUMMARY OF PROVISIONS OF MUNICIPAL FINANCIAL REPORTING LAW
AFFECTING THE
COUNTIES, INCORPORATED CITIES OR TOWNS, AND TAXING DISTRICTS
OF MARYLAND
Reporting
Period
(Sec. 49)

Each municipality has been given a choice and is required to adopt as the period for reporting its
financial transactions either the calendar year or a period beginning with the first of July and
ending with the thirtieth of June.
No change may be made in the reporting period selected without the written consent of the
State Comptroller.
All accounting records are required to be kept by such methods as will permit the division of all
financial information into half-yearly periods.

Classification
of Accounts
(Sec. 52)

All municipalities are required to keep such accounts as will classify in accordance with sound
accounting principles the following:
Funds collected and received from every source, including income from use of public property;
The sources of public income and the amounts due and received from each source;
The total amount of public income expended and the purpose for which it was spent;
The assets, liabilities, and surplus of each reporting unit; and
All other accounts which, in the opinion of the Commission, are necessary to reflect clearly the
financial transactions of each municipality.

Content of
Report
(Sec. 53)

The form of financial report must disclose, among other things, the following information:
A statement, in summarized form, of all collections made by, receipts received by, or accounts
due the municipality;
All expenditures for every purpose made by the municipality;
A statement of the entire public debt of the municipality where the State has delegated power
to create debt (such statement must show the purpose for which each item of the debt was
created and the provisions made for repayment);
The times when public income has been or is to be received and expended; and
Such other information as may be required to reflect accurately the financial condition of each
municipality.

Adoption of
Reporting
System
(Sec. 54)

Each municipality selecting the calendar year for reporting its fiscal transactions must adopt the
uniform system of financial reporting established by the Commission on or before January 1,
1950. Each municipality selecting the period ending June 30th must adopt the system by July 1,
1950.
Adoption of the system before those dates is not prohibited and the Commission urges adoption
at the earliest practicable date.

Filing of
Report
(Sec. 55)

Report covering the full period of each fiscal year is required to be filed with the State Comptroller and the Director of the State Fiscal Research Bureau within ninety (90) days after the
close of such year.
The report must be made on the forms established by the Commission and verified by the chief
executive officer of the municipality.
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Failure to
Use System
or File Report
(Secs. 56
and 57)
Audit of
Accounts
(Secs. 58
and 59)
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Should any municipality fail to use the uniform system of financial reporting applicable to it or
fail to file its financial report as required, the State Comptroller is authorized to discontinue the
payment of all funds, grants, or State aid which it is entitled to receive under the law. These
sections refer specifically to provisions relating to the distribution of income tax, the tax on racing,
recordation tax, the tax on amusements, and license fees.
After the adoption of the uniform system of financial reporting as established by the Commission,
each municipality having a total population of 2,500 persons or more, as determined by the most
recent Federal census, is required to have its accounting records audited annually for the purpose
of ascertaining the methods used and the accuracy and legality of the transactions reflected in
those records.
Such examination may be made by any one of the following at the election of the municipality:
The State Auditor
A certified public accountant
An auditing committee approved by the State Auditor
If the examination is made by a certified public accountant or an auditing committee, a report
thereof must be made to the State Auditor, in such form and manner as he may prescribe, within
ninety (90) days after the close of the fiscal year. If the examination is made by the State Auditor,
the expense of such examination is to be paid by the municipality.
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GENERAL INSTRUCTIONS
CLASSIFICATION OF MUNICIPALITIES
Basis

Municipalities are segregated into four classes on the basis of the latest Federal census as follows:

Identifying
Symbol

Counties having a population of 25,000 or more
.
...Class B County
Counties having a population under 25,000
:..Class C County
Incorporated cities or towns and taxing districts having a population of 2,500
or more, except Baltimore City
.........
Class B City
Incorporated cities or towns and taxing districts having a population under
2,500
....
...
:.
Class C City
The classes established are designated by symbols which appear as prefixes before form numbers
upon the applicable forms, as follows:
Class B C o u n t y . . . . . . . . . . . . . . . .
BCo
Class C County .
..
........
....... CCo
Class B City
BCi
Class C City
CCi
The prefix B or C before the form number indicates the class without variance as between city
and county units and the absence of a prefix indicates that forms are applicable to all units.
REPORTS

Content

The following statements are required to be filed:
Balance Sheet
Exhibit A
Statement of Changes in Fund Balances
Exhibit B
Statement of Revenues
....Exhibit C
Statement of Salaries, Other Operating Expenses and Capital Outlay..
Exhibit D
Statements of:
Taxes Receivable
Schedule 1
Special Assessments Receivable..
Schedule 2
Investments
Schedule 3
Capital Assets
.....Schedule 4
Temporary Debt Payable
Schedule 5
Long Term Indebtedness
Schedule 6
Statistical Data
Schedule 7
All statements must be included in the report. If one of the schedules is not applicable to the reporting unit, it should be marked "None."
If it is found that any of the report forms does not contain sufficient space to permit the itemization of accounts not specifically provided for, the total amount of such accounts of the same
classification should be reported in the appropriate space on the form and a supporting statement
showing full details of the accounts should be attached.

Execution

The report must be completed by typewriter or in ink.

Certification

The report must be accompanied by a certification of authenticity executed by the chief executive
offices* of the municipality.

Filing Date

The report must be filed annually within ninety (90) days after the close of the municipality's
fiscal year.

Distribution

One copy of the report must be filed with the Comptroller of the Treasury, State of Maryland,
Annapolis, Maryland, and one copy with the Director of the State Fiscal Research Bureau, City
Hall, Baltimore 2, Maryland.
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RECORDS
Basis

The accounting records must be kept on the accrual basis (see Definitions).

System

The municipality may follow any accounting system or methods desired so long as they provide
for recordation on an accrual basis and permit the compilation of the information required to be
furnished in the report, both by annual periods and by semi-annual periods. Certain basic accounts have been established by the Commission, as set forth in the several charts of accounts
contained in this manual; however, it should be understood that they represent minimum requirements only and that any governmental unit may, if it is deemed necessary or desirable, subdivide any of the established accounts into more detailed accounts for its own information and use.
Each municipality should review its accounting system to determine whether or not any changes
will be necessary to provide the information required of it. Any changes indicated should be effected
at as early a date as possible.
In the event a municipality has not heretofore maintained records of capital assets, a survey
should be made to determine the value and description of such assets. Proper records thereof
should be introduced on the basis of the survey and thenceforth adjusted currently for additions
and retirements.
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DESCRIPTION OF COMBINED BALANCE SHEET ALL FUNDS
(Exhibit A)
The Combined Balance Sheet shows, in concise form, the financial condition of funds of the unit, individually
and collectively. No attempt has been made to designate by specific title all of the various funds of the municipalities of Maryland; instead, the following general classifications of funds have been adopted:
General Fund
Special Revenue Funds
Bond Funds
Sinking Funds
Working Capital Funds
Special Assessment Funds
Trust and Agency Funds
Utility Funds
General Fixed Assets
General Bonded Debt
A description of each of the foregoing funds is included in this manual under the section "Definitions." It is
believed that the classification is sufficiently broad to comprehend any fund. For example, many municipalities
have funds variously described as "Employees' Retirement," "Firemen's Pension," "Police Fund," etc., which
are restricted to the sole purpose of providing employees' pensions; regardless of the title used by the municipality,
all such funds would be included under the classification "Trust and Agency Funds."
A separate form of Combined Balance Sheet has been provided for each of the four classes of Maryland municipalities. Because of differences in the relative size of operations, no provision for all of the special types of funds
has been made on the forms for use by Class C cities and counties; instead, columns have been provided for the
following:
General Fund
Other Funds
General Fixed Assets
General Bonded Debt
Should there be several types of "Other Funds" in use, they should be combined and the totals reported in the
appropriate accounts in that column.
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CHART OF BALANCE SHEET ACCOUNTS
ASSETS
Cash
Taxes Receivable
Special Assessments Receivable
Other Bills and Accounts Receivable
Amounts Due from Other Funds
Investments
Inventories
Capital Assets
Encumbered Future Revenue—To Retire Bonded Indebtedness
Other Assets
LIABILITIES
Current Bills and Accounts Payable
Temporary Debt Payable
Matured Bonds Payable
Taxes Payable to State
Amounts Due to Other Funds
Long Term Indebtedness
Other Liabilities
FUND BALANCES
Unappropriated
Reserved for Fund Purposes
Invested in General Fixed Assets
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EXPLANATIONS OF BALANCE SHEET ACCOUNTS
ASSETS
Cash—Includes all cash and cash equivalents in the hands of financial officers and agents and deposits in banks or
trust companies available on demand.
Taxes Receivable—Includes the uncollected portion of all taxes billed by the municipality to its taxpayers. The tax
of other governmental units included in the bill sent to the taxpayer, such as the State's tax on
real and personal property, should also be included in this account.
Special Assessments Receivable—Includes the uncollected portion of those levies made against certain properties,
usually to defray part or all of the cost of a specific improvement.
Other Bills and Accounts Receivable—-Includes all amounts receivable by the municipality other than taxes and
special assessments.
Amounts Due from Other Funds—Includes loans made by one fund to another fund. For reporting purposes, the
amount in the "Total" column represents the total of the inter-fund amounts receivable and
should equal the total of the inter-fund amounts payable shown as a liability under the caption
"Amounts Due to Other Funds."
Investments—Includes all securities or other property, other than capital assets, in which money is invested.
Inventories—Includes the value of consumable supplies on hand at the end of the fiscal period.
Capital Assets—Includes assets of a long-term character, such as land, land improvements, buildings, machinery,
and other equipment, which are intended to be held or used.
A distinction should be made between those capital assets which are a part of a specific fund,
such as a utility fund, and capital assets not a part of a specific fund; the former would be shown
as an asset of Utility Funds, and the latter as an asset of General Fixed Assets.
Encumbered Future Revenue—To Retire Bonded Indebtedness—Represents, for reporting purposes, the total of
general long term indebtedness. The amount will be entered only in the "Total" and "General
Bonded Debt" columns.
Other Assets—Includes all other assets not specifically provided for in any of the foregoing asset accounts. Any
such assets should be itemized on the statement with an appropriate description of each.
LIABILITIES
Current Bills and Accounts Payable—Includes all liabilities to others on open account and contracts other than
temporary debt, bonds, and taxes payable to other governmental units.
Temporary Debt Payable—Includes outstanding obligations for money borrowed for short periods of time, usually
evidenced by notes.
Matured Bonds Payable—Includes obligations for bonded debt that has matured.
Taxes Payable to State—Includes State taxes billed by the municipality to its taxpayers but not remitted to the
State Comptroller; this should include both taxes collected but not remitted and taxes not yet
collected.
Amounts Due to Other Funds—Includes borrowings by one fund from another fund. For reporting purposes, the
amount in the "Total" column represents the total of the inter-fund amounts payable and should
equal the total of the inter-fund amounts receivable shown as an asset under the caption "Amounts
Due from Other Funds."
Long Term Indebtedness—Includes outstanding bonds payable which have not matured.
A distinction should be made between those bonds which are payable from the resources of a
special fund, such as a utility fund or a special assessment fund, and those bonds which are payable from future general revenues; the former would be shown as a liability of Utility Funds or
Special Assessment Funds and the latter as a liability of General Bonded Debt.
Other Liabilities—Includes all other liabilities not specifically provided for in any of the foregoing liability accounts.
Any such liabilities should be itemized on the statement with an appropriate description of each.
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FUND BALANCES
Unappropriated—Includes portion of fund balance subject to appropriation for general operations.
Reserved for Fund Purposes—Includes portion of fund balance which is legally restricted to a specified use. For
example, the balance in Trust and Agency Funds would usually be restricted to some particular
purpose, such as paying employees' pensions; in the event, however, that some balances were not
so restricted and could, if desired, be transferred to the General Fund and used for general operations, then such amount should be shown as "Unappropriated."
Invested in General Fixed Assets—Includes, for reporting purposes, the total book value of capital assets shown on
the asset side of the balance sheet under General Fixed Assets.
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DESCRIPTION OF STATEMENT OF CHANGES IN FUND BALANCES
(Exhibit B)
The Statement of Changes in Fund Balances summarizes the changes which have occurred in fund balances
during the fiscal period. The same fund classification shown in the Combined Balance Sheet—All Funds (Exhibit A)
is used in this form except that no column has been provided for General Bonded Debt since, for reporting purposes,
there is no fund balance in General Bonded Debt.
The "Balances at Beginning of Period" represent the fund balances on the first day of the period covered by
the statement and should be in agreement with the balances at the end of the preceding period as shown by the
report submitted for that period. The "Balances at End of Period" represent the arithmetical result obtained in
applying to the balances at the beginning of the period the increases and decreases during the period; the result
must be in agreement with the amount shown on the Combined Balance Sheet as "Total fund balances."
Explanation of the increases and decreases in fund balances follows:
INCREASES
Revenues—Includes total municipal revenues, the detail of which is contained in the Statement of Revenues (Exhibit C). Amounts entered on this line must agree with the amounts shown in the summary distribution at the foot of that statement.
Non-Revenue Receipts
Proceeds from Sale of Bonds—Includes amounts received from the sale of bonds, the proceeds of which increase
the fund balance. For example, a bond fund may be set up to account for the proceeds of a general
bond issue; the liability for the bonds will be shown under General Bonded Debt; consequently,
the proceeds of sale increase the fund balance of Bond Funds.
Sale and Compensation for Loss of Property—Includes amounts received from the sale of property and insurance
or other recoveries for the loss or destruction of property.
Transfers from Other Funds—Includes amounts received by one fund from another fund other than amounts received as loans to be repaid. For example, the General Fund, by appropriation, might transfer an
amount to the Sinking Funds; the amount transferred would increase the Sinking Funds balance
and, therefore, should be shown here.
For reporting purposes, the amount in the "Total" column represents the total received by
inter-fund transfers and should equal the amount shown in the "Total" column under the caption "Transfers to Other Funds."
Capital Assets Acquired—Includes the book value of capital assets acquired which would increase the fund balance.
For example, equipment for general use may have been purchased from a General Fund appropriation; this would increase the book value of General Fixed Assets and should be shown in the
"General Fixed Assets" column under the caption "Capital Assets Acquired"; since the expenditure would be shown in the Statement of Salaries, Other Operating Expenses and Capital Outlay
(Exhibit D), it would be included as a General Fund decrease under the caption "Expenditures."
As another example, a municipal office building may be acquired from the proceeds of a general
bond issue; this would increase the book value of General Fixed Assets and should be shown in the
"General Fixed Assets" column under the caption "Capital Assets Acquired"; the expenditure
would decrease the Bond Funds balance and should be shown in the Bond Funds decreases as a
capital outlay expenditure.
Other Increases—Includes all other increases in fund balances not specifically provided for in any of the foregoing
captions.
DECREASES
Expenditures
Salaries,
Other Operating Expenses and
Capital Outlay—Includes the total salaries, other operating expenses, and capital outlay, the detail of which is
contained in the Statement of Salaries, Other Operating Expenses and Capital Outlay (Exhibit D).
The amounts entered on these lines must agree with the totals shown on that statement.
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Interest Charges—Includes all interest paid by the municipality on indebtedness during the fiscal period.
Debt Redemption—Includes amounts expended to redeem or retire bonded indebtedness during the fiscal period.
For example, a sinking fund may be provided for a particular bond issue; in the year of maturity,
the sinking fund resources are used to retire the bonds; this results in a decrease in the Sinking
Funds balance and, therefore, should be shown here. As another example, serial bonds may be
issued and the serials retired by General Fund appropriations; the amount of such retirements
during the period covered by the report should be shown in the General Fund decreases as a debt
redemption expenditure.
Transfers to Other Funds—Includes amounts transferred by one fund to another fund, other than amounts representing loans to be recovered.
For reporting purposes, the amount in the "Total" column represents the total decreases because
of inter-fund transfers and should equal the amount shown in the "Total" column under the caption "Transfers from Other Funds."
Capital Assets Retired—Includes the book value of capital assets which are retired and thus decrease the fund balance. For example, a building which is carried in General Fixed Assets is sold; the sale of the
building; decreases the General Fixed Assets fund balance and, therefore, the book value of the
building should be entered here; the net proceeds of the sale, if taken into the General Fund,
should be shown in the General Fund increases as a non-revenue receipt from sale and compensation for loss of property.
Other Decreases—Includes all other decreases in fund balances not specifically provided for in any of the foregoing
captions.
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DESCRIPTION OF STATEMENT OF REVENUES
(Exhibit C)
Municipal revenue is defined as "additions to cash or other current assets which do not increase any liability
or reserve nor represent the recovery of an expenditure." It is intended that all such items be reported in Exhibit C;
all revenues which have accrued during the fiscal period covered should be included regardless of when collection is
expected to be made. Non-revenue items should not be included in Exhibit C; they should be shown in the appropriate section of Exhibit B.
Revenues have been classified by six major sources, as follows:
Taxes
Licenses and permits
Fines and forfeitures
Revenue from use of money and property
Revenue from other agencies
Service charges for current services
Detailed accounts applicable to each major source have been provided, those common to most Maryland
municipalities being named and a general account (usually designated "Other") being shown for items not specifically
provided for in named accounts. Instructions with respect to the treatment to be accorded the various items of
revenue are included in the explanations of the revenue accounts contained in this manual.
A separate form of Statement of Revenues has been provided for each of the four classes of Maryland municipalities. The Commission has attempted to show on each statement only those accounts which are normally used
by that class.
At the foot of the Statement of Revenues for each class is required a distribution of total revenues by major
sources as between General Fund and Other Funds. All revenues of funds other than the General Fund should be
shown under the "Other Funds" column; Exhibit B for Class B units then provides for the distribution of such
revenues according to fund.
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CHART OF REVENUE ACCOUNTS
1. TAXES
1.1

1.2

Real and Personal Property
1.11 Real property—locally assessed
1.12 Personal property—locally assessed
1.13 Railroads and public utilities
1.14 Ordinary business corporations
1.15 Financial corporations
1.16 Distilled spirits
1.17 Deposits in mutual savings banks
Penalties and Interest—Delinquent Taxes

1.3

1.4

Other Taxes
1.31 Admission
1.32 Income
1.33 Franchise
1.34 Race track
1.35 Recordation
1.36 Motor vehicle
1.37 SalesAllowed
and service
Discounts
on Taxes (debit account1.39 Other
reduction of revenues)

2. LICENSES AND PERMITS
2.1

2.2

Street Use
2.11 Parking meters
2.12 Street privileges and permits
2.19 Other
Business
2.21 Alcoholic beverages
2.22 Amusement
2.23 Traders
2.24 Occupational
2.29 Other

2.3
2.4

Motor Vehicle
Other Licenses and Permits
2.41 Animal
2.42 Building
2.49 Other

3. FINES AND FORFEITURES
3.1 Magistrates
3.2 Other Court Fines
3.9 Other Fines and Forfeitures

4.

REVENUE FROM USE OF MONEY AND PROPERTY
4.1 Interest and Dividends
4.2 Rents and Concessions
4.9 Other Revenue from Use of Money and Property

5. REVENUE FROM OTHER AGENCIES
5.1

Grants from Federal Government
5.11 Housing
5.19 Other

5.2
5.9

Donations and Contributions
Other Revenue from Other Agencies
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6. SERVICE CHARGES FOR CURRENT SERVICES
6.1
6.2

6.3
6.4

6.5
6.6

General Government
6.11 Sheriff fees
6.19 Other
Public Safety
6.21 Protective inspection
6.22 Weights and measures
6.29 Other
Highways
6.31 Special assessments
6.39 Other
Sanitation and Waste Removal
6.41 Sewerage charges
6.42 Waste collection and disposal
6.49 Other
Conservation of Health
6.51 Clinic fees
6.59 Other
Hospitals
6.61 Patient fees
6.69 Other

6.7

Public Welfare
6.71 Institutional receipts
6.79 Other
6.8 Correction
6.89 Other
6.9 Schools
6.91 Tuition and fees
6.99 Other
6.100 Recreation
6.101 Public facilities
6.109 Other
6.110 Public Service Enterprises
6.111 Water service
6.112 Electric, light and power service
6.113 Liquor control board
6.119 Other
6.120 Miscellaneous
6.129 Other
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EXPLANATIONS OF REVENUE ACCOUNTS
1.1

1.2
1.3

1. TAXES
Real and Personal Property
At the time the amount of the taxpayers' liability for real and personal property taxes is determined, the
revenue, appropriately classified in accordance with the accounts shown below, should be recorded. Only
that portion of the taxpayers' total taxes which will be retained by the municipality should be shown as
revenue. (For example, the State tax on real and personal property which is included in the county's tax
bills should be recorded as a liability, "Taxes Payable to the State.")
Any amounts received from the Federal government in lieu of taxes on housing projects should not be entered here but shown under Account 5.11, "Grants from Federal Government—Housing."
1.11
Real property—locally assessed
1.12
Personal property—locally assessed
These accounts include taxes levied on property assessed by the local assessor. Separate totals
should be accumulated for real property and for personal property.
1.13
Railroads and public utilities
1.14
Ordinary business corporations
1.15
Financial corporations
1.16
Distilled spirits
1.17
Deposits in mutual savings banks
These accounts include taxes based on assessments made by the State Tax Commission. The
applicable revenue account should be credited at the time the assessment is received from the
State Tax Commission and the taxes receivable are placed on the tax rolls.
Penalties and Interest—Delinquent Taxes—Includes amounts received as penalties and interest on the delinquent payment of taxes.
Other Taxes
This classification includes tax revenues imposed on a basis other than a general assessed valuation and is
made up, for the most part, of State-imposed taxes shared with the municipalities. Only that portion of the
taxes which will be retained by the municipality should be shown as revenue. (For example, if a county
receives a share of a State-imposed tax some of which is to be given to an incorporated city, only the county's
portion should be shown as revenue; the amount to be remitted to the incorporated city should be recorded as a liability.)
1.31 Admission
1.32 Income
1.33 Franchise
1.34 Race track
1.35 Recordation
1.36 Motor vehicle
These accounts include amounts received as the municipality's share of these State-imposed
taxes.
It is the intent that these accounts show only the revenues shared by the State; consequently,
any similar tax municipally imposed, such as a local tax on admissions, should not be entered
here but should be itemized under Account 1.39, "Other Taxes—Other."
Account 1.36, "Other Taxes—Motor vehicle," should include only those amounts received
through apportionment by the State Roads Commission. It is realized that such amounts
include revenues derived from taxes, such as gasoline taxes, as well as revenues derived from
sources which cannot be strictly construed as taxes, such as vehicle registrations, operators'
licenses, fines, etc., and year-end share adjustments. However, for purposes of administrative
and accounting simplification, the total of the municipality's apportionment is shown in Account 1.36.
1.37

Sales and service
This account includes locally imposed taxes upon the sale or consumption of selected articles.
(For example, the tax imposed by Baltimore County upon the sale of tobacco products would
be entered under this caption.)

1.39

Other—Includes all other taxes not specifically provided for in any of the foregoing tax accounts.
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Discounts Allowed on Taxes—Includes discounts allowed to taxpayers for payment of taxes within the discount period. This is a reduction of total tax revenues and is shown as a deduction on the Statement of Revenues.
This account should not be charged with tax abatements; these should be recorded as a reduction
of the specific class of tax revenue affected.

2.1

2. LICENSES AND PERMITS
Street Use
This classification, subdivided in accordance with the accounts shown below, includes revenues from privileges
or permits granted for the use of public streets or highways.
2.11 Parking meters—Includes receipts from the use of parking meters.
2.12
2.19

2.2

2.3

Street privileges and permits—Includes revenue derived from the private use of public streets and
highways, such as parking permits, non-motor vehicle licenses, etc.
Other—Includes all other street-use revenues not specifically provided for in either of the foregoing
accounts.

Business
This classification, subdivided in accordance with the accounts shown below, includes revenues from individuals, firms, and corporations who must obtain licenses to engage in a particular trade or business.
2.21 Alcoholic beverages—Includes revenue from beer, wine, and liquor licenses. Those municipalities
which receive revenue from county-operated liquor dispensaries should not enter such revenue
here but should record it in Account 6.113, "Public Service Enterprises—Liquor control
board."
2.22 Amusement—Includes revenue derived from the municipal licensing of various amusement places,
events, and devices, such as dance halls, poolrooms, pinball machines, music boxes, etc. The
municipality's share of similar State-imposed licenses should be entered in Account 2.23, "Business—Traders."
2.23 Traders—Includes the municipality's share of all State-imposed licenses.
It is the intent that this account show only the license revenues shared by the State; consequently, any similiar licenses municipally imposed should not be entered here but should be
recorded in Accounts2.22, "Business—Amusement," 2.24, "Business—Occupational," or 2.29,
"Business—Other," as found appropriate.
2.24 Occupational—Includes revenue derived from the municipal licensing of persons or business organizations to engage in a specialized trade or occupation.
2.29 Other—Includes all other municipal business licenses not specifically provided for in any of the foregoing accounts.
Motor Vehicle—Includes the municipality's share of motor vehicle registrations collected by the State Department of Motor Vehicles.
Amounts received through apportionment by the State Roads Commission, even though such
amounts include motor vehicle registrations, are not to be entered here but should be recorded
in Account 1.36, "Other Taxes—Motor vehicle."

2.4

Other Licenses and Permits
2.41 Animal—Includes revenue derived from the municipal licensing of animals.
2.42 Building—Includes revenues from licenses and permits issued in connection with building construction
and equipment.
2.49 Other—Includes all other licenses and permits not specifically provided for in any of the foregoing
accounts.
3. FINES AND FORFEITURES

3.1

Magistrates—Includes fines and forfeitures received by the municipality from trial magistrates.
Amounts received through apportionment by the State Roads Commission, even though such
amounts include fines, are not to be entered here but should be recorded in Account 1.36,
"Other Taxes—Motor vehicle."
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3.2
3.9
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Other Court Fines—Includes fines and forfeitures received by the municipality from courts other than those
of the trial magistrates.
Other Fines and Forfeitures—Includes all other fines and forfeitures not specifically provided for in either of
the foregoing accounts.
4. REVENUE FROM USE OF MONEY AND PROPERTY

4.1

Interest and Dividends—Includes revenue derived from the use of money, such as interest on bank deposits
and bond investments, dividends on stock investments, etc.
If securities are purchased at a discount or premium and the discount or premium is amortized,
this account should be credited or charged, respectively, with the amortization each period.

4.2

Rents and Concessions—Includes revenue derived from charges for the use of lands, buildings, equipment,
and facilities belonging to the municipality.
Other Revenue from Use of Money and Property—Includes all other revenues from the use of money and property not specifically provided for in either of the foregoing accounts.

4.9

5. REVENUE FROM OTHER AGENCIES
5.1

Grants from Federal Government
5.11 Housing—Includes amounts received from the Federal government in lieu of taxes on housing projects.
5.19

Other—Includes all other amounts received from the Federal government, itemized in accordance with
the purpose for which they were received.

5.2

Donations and Contributions—Includes bequests and other contributions, in the form of money or property,
received from private individuals or organizations. Gifts of property should be recorded at an
estimated or appraised value.

5.9

Other Revenue from Other Agencies—Includes all other revenues from other agencies not specifically provided
for in any of the foregoing accounts.
6. SERVICE CHARGES FOR CURRENT SERVICES

This group of accounts includes revenues derived from charges for services rendered by the municipality to the
general public or other governmental units. It will be noted that the main classifications of accounts hereunder
are the same as the main classifications of expenditure accounts. However, an amount received in direct reimbursement of an expenditure should not be shown here but should be recorded as a reduction of the expenditure. (For
example, if amounts are recovered from the families of patients in State hospitals in full or partial reimbursement
of amounts paid to the State by the county, such recoveries should be recorded as a reduction of "Hospitals" expenditures; on the other hand, if the county operates a hospital, the fees collected from patients should be recorded
as a service charge of "Hospitals.")
6.1

General Government
6.11 Sheriff fees—Includes those fees collected by the Sheriff which are remitted to the county.
6.19 Other—Includes all fees other than Sheriff fees collected by general government departments.

6.2

Public Safety
6.21 Protective inspection—Includes fees for inspection of buildings, elevators, etc., and similar inspections
the purpose of which is the protection of the general public,
6.22 Weights and measures—Includes fees for inspection of devices for weighing and measuring.
6.29

Other—Includes all fees collected by public safety departments not specifically provided for in either
of the foregoing accounts.
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6.3

6.4

Highways
6.31

Special assessments—Includes amounts charged as special assessments for paving, sidewalks, gutters,
etc.

6.39

Other—Includes all service charges other than special assessments collected by the highways department.

Sanitation and Waste Removal
6.41

Sewerage charges—Includes amounts charged for the use of a sewer system and for sewage disposal.

6.42

Waste collection and disposal—Includes amounts charged for collection and disposal of garbage and
other refuse.
Other—Includes all service charges of sanitation and waste removal departments not specifically
provided for in either of the foregoing accounts.

6.49
6.5
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Conservation of Health
6.51 Clinic fees—Includes receipts from fees collected by public health clinics.
6.59 Other—Includes all fees other than clinic fees collected by the health department.

6.6

Hospitals
6.61 Patient fees—Includes fees received from patients in municipally operated hospitals.
6.69 Other—Includes all receipts other than patient fees received from hospitals.

6.7

Public Welfare
6.71

Institutional receipts—Includes all receipts from municipally operated institutions.

6.79

6.8
6.9

Other—Includes all service charges other than institutional receipts collected by public welfare departments.
Correction
6.89 Other—Includes all fees received through the operations of correctional institutions.
Schools
6.91 Tuition and fees—Includes tuition charges and fees which are remitted to the municipality.
6.99 Other—Includes all other fees remitted to the municipality in connection with school operations.

6.100 Recreation
6.101 Public facilities—Includes fees received for the use of public recreational facilities.
6.109 Other—Includes all fees other than public facilities fees collected by recreation departments.
6.110 Public Service Enterprises
This classification includes income derived from municipally operated services which are primarily of a
public utility nature.
6.111 Water service—Includes income received in connection with the providing of water services.
6.112 Electric, light and power service—Includes income received in connection with the providing of gas
and electricity services.
6.113 Liquor control board—Includes the municipality's share of income derived from the operation of
liquor dispensaries.
6.119 Other—Includes receipts from all other public service enterprises not specifically provided for in the
foregoing accounts.
6.120 Miscellaneous
6.129 Other—Includes all revenues from service charges for current services not specifically provided for
in any of the foregoing accounts.
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DESCRIPTION
OF
STATEMENT OF SALARIES, OTHER OPERATING EXPENSES AND CAPITAL OUTLAY
(Exhibit D)
Municipal expenditures are defined as "total charges, whether paid or unpaid, incurred for all purposes, including salaries and other operating expenses, capital outlay, provision for retirement of debt, interest, and other
debt costs." It is intended that all such charges for salaries, other operating expenses, and capital outlay be reported
in Exhibit D. Expenditures for retirement of debt, interest, and other debt costs should not be included in Exhibit D;
they should be shown in the appropriate section of Exhibit B.
Expenditures for salaries, other operating expenses, and capital outlay have been classified by governmental
function, as follows:
General government
Public safety
Highways
Sanitation and waste removal
Conservation of health
Hospitals
Public welfare
Correction
Schools
Recreation
Public service enterprises
Miscellaneous
Detailed accounts applicable to each function have been provided, those common to most Maryland municipalities being named and a general account (usually designated "Other") being shown for items not specifically
provided for in named accounts. Instructions with respect to the treatment to be accorded the various items of
expenditure are included in the explanations of the expenditure accounts contained in this manual.
A separate form of Statement of Salaries, Other Operating Expenses and Capital Outlay has been provided for
each of the four classes of Maryland municipalities. The Commission has attempted to show on each statement only
those accounts which are normally used by that class.
At the foot of the Statement of Salaries, Other Operating Expenses and Capital Outlay is required a distribution
of total expenditures by major functions as between General Fund and Other Funds. All expenditures of funds other
than the General Fund should be shown under the "Other Funds" column; Exhibit B for Class B units then provides
for the distribution of such expenditures according to fund.

631
Uniform Financial Reporting Manual

CHART OF EXPENDITURE ACCOUNTS
10. GENERAL GOVERNMENT
10.1

Legislative and Executive
10.11 County Commissioners
10.111 Salaries
10.112 Other operating expenses
10.113 Capital outlay
10.12 Clerk to County Commissioners
10.121 Salaries
10.122 Other operating expenses
10.123
outlay
10.13 Mayor
and Capital
City Council

10.14

10.19

10.2

10.3

10.4

10.131 Salaries
10.132 Other operating expenses
10.133
City
Clerk Capital outlay
10.141
10.142
10.143
Other
10.191
10.192
10.193

Salaries
Other operating expenses
Capital outlay
Salaries
Other operating expenses
Capital outlay

Judicial
10.21 Circuit Court
10.211 Salaries
10.212 Other operating
10.213 Capital outlay
10.22 Orphans' Court
10.221 Salaries
10.222 Other operating
10.223 Capital outlay
10.23 Trial magistrates
10.231 Salaries
10.232 Other operating
10.233 Capital outlay
10.24 State's Attorney
10.241 Salaries
10.242 Other operating
10.243 Capital outlay
10.25 Grand Jury
10.251 Salaries
10.252 Other operating
10.253 Capital outlay
10.26 Law Library
10.261 Salaries
10.262 Other operating
10.272
10.273
10.263 Capital outlay
10.29
10.27 Other
Medical and social service
10.291
10.271 Salaries
Salaries
10.292 Other operating
10.293 Capital outlay

expenses
10.5
expenses

expenses
10.6

Planning and Zoning
10.61 Zoning Board
10.611 Salaries
10.612 Other operating expenses
10.613 Capital outlay
10.69 Other
10.691 Salaries
10.692 Other operating expenses
10.693 Capital outlay

10.7

Personnel Administration
10.71 Civil Service Commission
10.711 Salaries
10.712 Other operating expenses
10.713 Capital outlay
10.79 Other
10.791 Salaries
10.792 Other operating expenses
10.793 Capital outlay

10.8

General Government Buildings
10.81 Municipally owned buildings
10.811 Salaries
10.812 Other operating expenses
10.813 Capital outlay
10.82 Rental of offices and buildings
10.821 Salaries
10.822 Other operating expenses
10.823 Capital outlay

expenses

expenses

expenses

expenses

Election
10.31 Registration and election
10.311 Salaries
10.312 Other operating expenses
10.313 Capital outlay
10.39 Other
10.391 Salaries
10.392 Other operating expenses
10.393 Capital outlay

Finance
10.41 Supervision
10.411 Salaries
10.412 Other operating expenses
10.413 Capital outlay
10.42 Accounting and auditing
10.421 Salaries
10.422 Other operating expenses
10.423 Capital outlay
10.43 Tax assessment
10.431 Salaries
10.432 Other operating expenses
10.433 Capital outlay
10.44 Tax collection and disbursement of funds
10.441 Salaries
10.442 Other operating expenses
10.443 Capital outlay
10 45 Purchasing
10.451 Salaries
10.452 Other operating expenses
10.453 Capital outlay
10.46 Licensing
10.461 Salaries
10.462 Other operating expenses
10.463 Capital outlay
10.49 Other
10.491 Salaries
10.492 Other operating expenses
10.493 Capital outlay
Law
10.51 Legal counsel
10.511 Salaries
10.512 Other operating expenses
10.513 Capital outlay
10.59 Other
10.591 Salaries
10.592 Other operating expenses
10.593 Capital outlay
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10.
10.8

10.9

GENERAL GOVERNMENT (Continued)
10.9

General Government Buildings (continued)
10.89 Other
10.891 Salaries
10.892 Other operating expenses
10.893 Capital outlay
Community Promotion
10.91 Advertising
10.911 Salaries
10.912 Other operating expenses
10.913 Capital outlay

10.100 Other General Government
10.1001 Salaries
10.1002 Other operating expenses
10.1003 Capital outlay

11.
11.1

11 2

11.3

PUBLIC SAFETY

Police Department
11 11 Municipally operated department
11 111 Salaries
11 112 Other operating expenses
11 113 Capital outlay
11 19 Other
11 191 Salaries
11 192 Other operating expenses
11 193 Capital outlay
Fire Department
11.21 Municipally operated department
11.211 Salaries
11.212 Other operating expenses
11.213 Capital outlay
11.22 Volunteer companies
11.221 Salaries
11.222
11.223 Other operating expenses
Capital outlay
11.29 Other
11.291 Salaries
11.292 Other operating expenses
11.293 Capital outlay
Protective Inspection
11.31 Buildings
11.311 Salaries
11.312 Other operating expenses
11.313 Capital outlay

12.2

12.3

Supervision
12.101 Salaries
12.102 Other operating expenses
12.103 Capital outlay
Roadways
12.201 Salaries
12.202 Other operating expenses
12.203 Capital outlay
Bridges and Viaducts
12.301 Salaries
12.302 Other operating expenses
12.303 Capital outlay

13.
13.1

13.2

11.3

Protective Inspection (continued)
11.32 Weights and measures
11.321 Salaries
11.322 Other operating expenses
11.333 Capital outlay
11.39 Other
11.391 Salaries
11.392 Other operating expenses
11.393 Capital outlay

11.4

Sheriff
11.401 Salaries
11.402 Other operating expenses
11.403 Capital outlay

11.9

12.
12.1

Community Promotion {continued)
10.99 Other
10.991 Salaries
10.992 Other operating expenses
10.993 Capital outlay

Other Protection
11.91 Animals
11.911 Salaries
11.912 Other operating expenses
11.913 Capital outlay
11.92
Coroner (investigation of deaths)
11.921 Salaries
11.922
11.923 Other operating expenses
Capital outlay
11.99 Other
11.991 Salaries
11.992 Other operating expenses
11.993 Capital outlay

HIGHWAYS
12.4

12.5

12.9

Highway Lighting
12.401 Salaries
12.402 Other operating expenses
12.403 Capital outlay
Waterways
12.501 Salaries
12.502 Other operating expenses
12.503 Capital outlay
Other Highways
12.901 Salaries
12.902 Other operating expenses
12.903 Capital outlay

SANITATION AND WASTE REMOVAL

13.3
Street Sanitation
Supervision
13.301 Salaries
13.101 Salaries
13.302 Other operating expenses
13.102 Other operating expenses
13.303 Capital outlay
13.103 Capital outlay
13.4
Waste Collection and Disposal
Sewers and Sewage Disposal
13.401 Salaries
13.201 Salaries
13.402 Other operating expenses
13.202 Other operating expenses
13.403 Capital outlay
13.203 Capital outlay
13.9 Other Sanitation and Waste Removal
13.901 Salaries
13.902 Other operating expenses
13.903 Capital outlay

Uniform Financial Reporting Manual

14.
14.1

Chart of Expenditure Accounts

CONSERVATION OF HEALTH
14.9

Health Department
14.11 Municipally operated department
14.111 Salaries
14.112 Other operating expenses
14.113 Capital outlay

15.
15.1

Public Welfare Department
16.12 Administrative expense
16.122 Other operating
16.13 Old age assistance
16.132 Other operating
16.14 Aid to dependent children
16.142 Other operating
16.15 Aid to needy blind
16.152 Other operating
16.16 General public assistance
16.162 Other operating
16.17 Board for children
16.172 Other operating
16.19 Other
16.192 Other operating

PUBLIC WELFARE
16.2

expenses
expenses
expenses
16.9

expenses
expenses
expenses
expenses

17.
17.1

17.2

HOSPITALS

15.2
Municipally Operated Hospitals
Patients in Other Hospitals
15.101 Salaries
15.201 Salaries
15.102 Other operating expenses
15.202 Other operating expenses
15.103 Capital outlay
15.203 Capital outlay
15.9 Other Hospitals
15.901 Salaries
15.902 Other operating expenses
15.903 Capital outlay

16.
16.1

Other Conservation of Health
14.901 Salaries
14.902 Other operating expenses
14.903 Capital outlay

Municipally Operated Institutions
17.101 Salaries
17.102 Other operating expenses
17.103 Capital outlay
Delinquents in Other Institutions
17.201 Salaries
17.202 Other operating expenses
17.203 Capital outlay

Institutional Care
16.21 Municipally operated institutions
16.211 Salaries
16.212 Other operating expenses
16.213 Capital outlay
16.29 Other
16.291 Salaries
16.292 Other operating expenses
16.293 Capital outlay
Other Public Welfare
16.91 Pauper's burial
16.911 Salaries
16.912 Other operating expenses
16.913 Capital outlay
16.99 Other
16.991 Salaries
16.992 Other operating expenses
16.993 Capital outlay

CORRECTION
17.3

Probation

17.9

17.301 Salaries
17.302 Other operating expenses
17.303 Capital outlay
Other Correction
17.901 Salaries
17.902 Other operating expenses
17.903 Capital outlay

18. SCHOOLS
18.1

Board of Education
18.2
Maryland School for the Blind
18.101 Salaries
18.201 Salaries
18.102 Other operating expenses
18.202 Other operating expenses
18.103 Capital outlay
18.203 Capital outlay
18.9 Other Schools
18.901 Salaries
18.902 Other operating expenses
18.903 Capital outlay
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19.

RECREATION

19.1

Cultural

19.3

19.2

19.101 Salaries
19.102 Other operating expenses
19.103 Capital outlay
Organized Recreation Facilities
19.201 Salaries
19.202 Other operating expenses
19.203 Capital outlay

19.9

Municipal Parks
19.301 Salaries
19.302 Other operating expenses
19.303 Capital outlay
Other Recreation
19.901 Salaries
19.902 Other operating expenses
19.903 Capital outlay

20. PUBLIC SERVICE ENTERPRISES
20.1

20.2

Agricultural Extension Service
20.101 Salaries
20.102 Other operating expenses
20.103 Capital outlay
Water Service
20.201 Salaries
20.202 Other operating expenses
20.203 Capital outlay
20.9 Other Public
20.901
20.902
20.903

20.3

Electric, Light and Power Service
20.301 Salaries
20.302 Other operating expenses
20.303 Capital outlay
20.4
Liquor Control Board
20.401 Salaries
20.402 Other operating expenses
20.403 Capital outlay
Service Enterprises
Salaries
Other operating expenses
Capital outlay

21. MISCELLANEOUS
21.1

21.2

Judgments and Losses
21.101 Salaries
21.102 Other operating expenses
21.103 Capital outlay
Pension Contributions and Payments
21.201 Salaries
21.202 Other operating expenses
21.203 Capital outlay

21.3

21.9

Workmen's Compensation
21.301 Salaries
21.302 Other operating expenses
21.303 Capital outlay
Other Miscellaneous
21.901 Salaries
21.902 Other operating expenses
21.903 Capital outlay
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EXPLANATIONS OF EXPENDITURE ACCOUNTS*
10. GENERAL GOVERNMENT
This classification includes expenditures of the municipality in connection with determination of policies and
general administration.
10.1 Legislative and Executive
10.11 County Commissioners—Includes salaries and direct expenses of the Commissioners. In those
counties which have substituted another governing body for the County Commissioners, the
title of this account should be changed to conform with the title of the new governing body.
10.12 Clerk to County Commissioners—Includes salaries and expenditures of the Clerk's office primarily
attributable to legislative and executive functions. For purposes of comparison it is required
that the entire salary of the Clerk be shown here. The salary of any other employee whose
primary duty concerns other than legislative and executive functions, such as accounting,
purchasing, etc., should not be included here but should be charged to the appropriate account.
In those counties which have engaged a county manager as the principal executive officer, the
title of this account should be changed to conform with the title of the county manager.
10.13 Mayor and City Council—Includes salaries and expenditures of the City Council and the Mayor's
office.

10.14

10.19
10.2

City Clerk—Includes salaries and expenditures of the Clerk's office primarily attributable to legislative and executive functions. For purposes of comparison it is required that the entire salary
of the Clerk be shown here. The salary of any other employee whose primary duty concerns
other than legislative and executive functions, such as accounting, purchasing, etc., should not
be included here but should be charged to the appropriate account.
Other—Includes all expenditures for legislative and executive functions not specifically provided
for in any of the foregoing accounts.

Judicial
10.21 Circuit Court—Includes all expenditures in connection with the operation of the Circuit Court.
10.22 Orphans' Court—Includes all expenditures in connection with the operation of the Orphans' Court.
10.23 Trial magistrates—Includes all expenditures in connection with the operation of the trial magistrates' courts.
10.24 State's Attorney—Includes the salary of the State's Attorney and the expenses of his office.
10.25 Grand Jury—Includes the expenses of the Grand Jury, such as compensation for jurors, witness
fees, etc. Expenses of officials serving for grand juries as part of their normal duties are not
included in this account.
10.26 Law Library—Includes operating expenses of the Law Library or contributions made toward the
maintenance thereof.
10.27 Medical and social service—Includes expenses of medical and social service, such as doctors, psychiatric examinations, etc., engaged by courts.
10.29 Other—Includes all other judicial expenditures not specifically provided for in the foregoing accounts.

10.3 Election
10.31 Registration and election—Includes all direct expenditures in connection with the registration of
voters and the holding of elections.
10.39 Other—Includes expenditures for election activities other than those provided for in the foregoing
account.
10.4 Finance
10.41 Supervision—Includes salary and expenses of the chief financial officer of the municipality. The
chief financial officer is defined as that officer who is charged with the supervision and direction
of the municipality's finances; such officer may be titled variously, as Treasurer, Comptroller,
Budget Director, etc.
* Exclusive of the subsidiary accounts for salaries, other operating expenses, and capital outlay, which are self-explanatory.
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10.42 Accounting and auditing—Includes expenditures in connection with the maintenance and audit
of the municipality's accounting records.
Audit fees paid to independent certified public accountants or to the State Auditor are charged
to this account.
10.43 Tax assessment—Includes expenditures of the Tax Assessor's office. Only that portion of the assessors' salaries which is borne by the municipality is reflected in this account. The portion
of salaries reimbursed by the State should not be recorded as revenue but as a reduction of expenditures.
10.44

10.5

10.6

Tax collection and disbursement of funds—Includes expenditures in connection with the collection,
custody, and disbursement of funds. Expenses incurred in preparing the tax rolls and tax bills
should be charged to this account.

10.45 Purchasing—Includes expenditures of a separate purchasing department. If the purchasing is done
by the spending departments, no segregation of the purchasing expense need be made.
10.46 Licensing—Includes expenditures incurred in issuing licenses.
10.49 Other—Includes all expenditures for finance functions not specifically provided for in any of the
foregoing accounts.
Law
10.51 Legal counsel—Includes salary and expenses of the attorney for the municipality and fees paid to
special legal counsel.
10.59 Other—Includes expenditures for law functions other than those provided for in the foregoing account.
Planning and Zoning
10.61 Zoning Board—Includes expenditures of the office or agency concerned with planning for the future
use of private and public resources and with the administration of zoning plans and ordinances.
10.69 Other—Includes expenditures for planning and zoning functions other than those provided for in the
foregoing account.

10.7 Personnel Administration
10.71 Civil Service Commission—Includes expenditures in connection with the operation of a separate department or agency which selects, examines, and classifies employees.
10.79 Other—Includes all other expenditures incurred in administering personnel service, such as pension
or retirement systems.
10.8 General Government Buildings
10.81 Municipally owned buildings—Includes all expenditures for the operation and maintenance of
buildings owned by the municipality and used principally by the general government departments. The costs of operating and maintaining the Court House should be charged here.
Expenses of buildings used solely by departments other than general government units, such as
hospitals, police stations, etc., should be charged to the using departments.
10.82 Rental of offices and buildings—Includes all expenses incurred for rental of privately owned offices
or buildings used by general government departments.
Rental of space used solely by departments other than general government units should be
charged to the using departments.
10.89 Other—Includes general government buildings expenditures not specifically provided for in either
of the foregoing accounts.
10.9 Community Promotion
10.91 Advertising—Includes expenditures for community promotion through various publicity media.
10.99 Other—Includes expenditures for community promotion other than those provided for in the foregoing account.
10.100

Other General Government—-Includes all other expenditures for general government functions not specifically
provided for under the foregoing classifications.
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11.

PUBLIC SAFETY

This classification includes expenditures of the municipality in connection with the protection of persons and
property.
11.1 Police Department
11.11 Municipally operated department—Includes all expenditures of a municipally operated police
department.
11.19

Other—Includes expenses incurred for policing activities other than those performed by a municipally
operated police department.

11.2 Fire Department
11.21 Municipally operated department—Includes all expenditures of a municipally operated fire department.
11.22 Volunteer companies—Includes expenses paid for or contributions made to volunteer fire companies.
11.29 Other—Includes expenses incurred for fire protection activities other than those provided for in the
foregoing accounts.
11.3 Protective Inspection
11.31 Buildings—Includes expenditures made in connection with the examination of building plans and
inspection of construction and structural conditions.
11.32 Weights and measures—Includes expenditures made in connection with the inspecting and testing
of devices for measuring and weighing.
11.39 Other—Includes all expenses of protective inspection other than those provided for in the foregoing
accounts.
11.4 Sheriff—Includes expenditures of the Sheriff's office. For purposes of this report, the salary of the Sheriff
will be shown here. However, direct expenses of operating the county jail should not be included here but should be shown under the classification "Correction."
11.9

Other Protection
11.91 Animals—Includes expenditures made in collecting, impounding, and disposing of animals. Contributions to humane societies should be shown here.
11.92 Coroner (investigation of deaths)—Includes fees and expenses of medical examiners or other officials
whose duties are to investigate the causes of death.
11.99 Other—Includes all expenditures for public safety functions not specifically provided for in any of
the foregoing accounts.
12. HIGHWAYS

This classification includes expenditures of the municipality in connection with the construction and maintenance of streets and highways and of structures and improvements necessary for the use of streets and highways,
such as bridges, tunnels, etc.
Only those expenditures made by the municipality's own departments from moneys actually received are to
be shown here. If all or part of the highways activities are performed by the State Roads Commission from moneys
allocated to the municipality, those expenditures should not be included here but should be reported in Schedule 7.
12.1 Supervision—Includes expenses incurred for administrative direction of all highways activities by such:
boards, commissions, or officials as are charged with this duty.
12.2 Roadways—Includes expenditures for construction, maintenance, and repair of roadways. Expenses for
snow and ice removal are also included in this account.
12.3 Bridges and Viaducts—Includes expenditures for construction, maintenance, and repair of bridges, viaducts,
trestles, etc.
12.4 Highway Lighting—Includes costs of lighting streets and roadways.
12.5 Waterways—Includes expenditures for harbor development, improvement of rivers and streams, etc.
12.9 Other Highways—Includes all expenditures for highways functions not specifically provided for in any of the
foregoing accounts.
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SANITATION AND WASTE REMOVAL

This classification includes expenditures of the municipality in connection with the removal and disposal of
streets deposits, sewage, and waste.
13.1 Supervision—Includes expenditures for administrative direction of all sanitation and waste removal activities.
13.2

Sewers and Sewage Disposal—Includes the construction, operation, and maintenance of the sewer system,
storm ditches, etc., and the costs of the sewage treatment and disposal plant.
13.3 Street Sanitation—Includes expenditures incurred in keeping streets, alleys, sidewalks, etc., free of deposits.
13.4

Waste Collection and Disposal—Includes costs of collecting, removing, and disposing of waste matter, such
as trash, garbage, ashes, etc.

13.9

Other Sanitation and Waste Removal— Includes all expenditures for sanitation and waste removal functions
not specifically provided for in any of the foregoing accounts.

14. CONSERVATION OF HEALTH
This classification includes expenditures of the municipality in connection with the conservation and improvement of public health. Although hospitals and public welfare agencies each affect public health, they are considered
distinct in purpose and are reported under separate classifications.
14,1 Health Department
14.11 Municipally operated department—Includes all expenditures in connection with a municipally
operated health department.
14.9

Other Conservation of Health—Includes expenses and contributions for conservation of health activities other
than the costs of a municipally operated health department.
15. HOSPITALS
This classification includes expenditures of the municipality in connection with the provision of hospital care.

15.1 Municipally Operated Hospitals—Includes expenditures for the construction, operation, and maintenance of
hospitals operated by the municipality.
15.2 Patients in Other Hospitals—Includes expenditures for residents who are patients in other than municipally
operated hospitals. (For example, payments to the State for residents in State-operated mental
hospitals would be charged here.)
15.9

Other Hospitals—Includes expenses and contributions for hospitals activities not specifically provided for in
either of the foregoing accounts.

16. PUBLIC WELFARE
This classification includes expenditures of the municipality for providing aid and assistance to dependent and
handicapped individuals.
16.1 Public Welfare Department
16.12 Administrative expense
16.13 Old age assistance
16.14 Aid to dependent children
16.15 Aid to needy blind
16.16 General public assistance
16.17 Board for children

Includes appropriations of the municipality paid over to the welfare
board.

16.19 Other—Includes all other expenditures of the municipality in connection with the operation of the
Public Welfare Department other than those specifically provided for in the foregoing accounts.
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16.2

Institutional Care
16.21 Municipally operated institutions—Includes expenditures for the construction, operation, and maintenance of charitable institutions operated by the municipality.
16.29

16.9

Explanations of Expenditure Accounts

Other—Includes expenses and contributions in connection with the provision of charitable institutional care other than those for municipally operated institutions.

Other Public Welfare
16.91 Pauper's burial—Includes expenditures for the burial of paupers.
16.99

Other—Includes all expenditures for public welfare functions not specifically provided for in any
of the foregoing accounts.
17.

CORRECTION

This classification includes expenditures of the municipality in dealing with law offenders by confinement or
probation.
17.1 Municipally Operated Institutions—Includes expenditures for the construction, operation, and maintenance
of a municipal jail or workhouse.
17.2

Delinquents in Other Institutions—Includes expenditures for residents confined in other than municipally
operated correctional institutions.

17.3 Probation—Includes all expenditures in connection with the supervision of persons placed on probation
17.9

Other Correction — Includes all expenditures for correction functions not specifically provided for in any of
the foregoing accounts.
18.

SCHOOLS

This classification includes expenditures of the municipality in providing schools and educational facilities.
18.1 Board of Education—Includes appropriations of the municipality paid over to the Board of Education.
18.2

Maryland School for the Blind—Includes tuition and fees paid by the municipality for residents attending the
Maryland School for the Blind.

18.9

Other Schools—Includes expenditures made in connection with schools activities not specifically provided for
in the foregoing accounts.
19.

RECREATION

This classification includes expenditures of the municipality for the purpose of providing cultural and pleasurable diversion and entertainment.
19.1 Cultural—Includes expenses and contributions in connection with cultural activities such as libraries, art
museums, historical societies, orchestras, etc.
19.2 *Organized Recreation Facilities—Includes expenses and contributions in connection with recreational facilities, such as golf courses, swimming pools, bathing beaches, etc.
19.3 *Municipal Parks—Includes expenditures in connection with the construction, operation, and maintenance
of municipal parks.
19.9

Other Recreation—Includes all expenditures for recreation functions not specifically provided for in any of
the foregoing accounts.

* Accounts 19.2 and 19.3 are not listed on the statements provided for use by counties; if any such expenditures are made by a county,
they should be itemized under Account 19.9, "Other Recreation."
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20. PUBLIC SERVICE ENTERPRISES
This classification includes expenditures of the municipality in operating enterprises, usually self-supporting,
which render various types of service to the public.
20.1 Agricultural Extension Service—Includes salaries and expenses of the office of the County Agricultural Agent.
20.2

Water Service—Includes all cost of furnishing water service.

20.3 Electric, Light and Power Service—Includes all costs of furnishing gas and electricity services.
20.4

Liquor Control Board—Includes expenditures of the municipality incurred in connection with the operation
of liquor dispensaries.

20.9

Other Public Service Enterprises—Includes expenditures for all other public service enterprises, such as airports, docks, markets, parking lots, etc., not specifically provided for in the foregoing accounts.
Such services vary widely among municipalities and any expenditures reported should be itemized in accordance with the service rendered.
21.

MISCELLANEOUS

This classification includes expenditures of the municipality which cannot be classified under any of the foregoing groups. Insofar as possible, expenditures should be reported under the appropriate functions so that the
amounts reported here will be held to a minimum.
21.1 Judgments and Losses—Includes expenditures in settlement of claims against the municipality for injury
to persons or property whether such settlements are made outside of court or by reason of
judgments rendered.
Amounts paid from the Dog License Fund for damages caused by dogs should be reported here.
21.2 Pension Contributions and Payments—Includes expenditures for the municipality's contribution to a retirement system or for employees' pensions paid.
21.3

Workmen's Compensation—Includes expenditures for workmen's compensation insurance premiums and compensation for personal injuries suffered by employees who are not covered by insurance.

21.9

Other Miscellaneous—Includes any expenditures which cannot be otherwise classified. Each such expenditure
should be listed and its nature clearly indicated.
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DESCRIPTION OF SUPPORTING STATEMENTS
STATEMENT OF TAXES RECEIVABLE
(Schedule 1)
The Statement of Taxes Receivable supplies the supporting detail for the amount of taxes receivable appearing
in the Combined Balance Sheet. The statement must show data relating to tax levies for the four most recent years
plus any fiscal year prior thereto for which there are uncollected taxes.
Explanation of the information required follows:
Year Ended—Means the ending date of the municipality's fiscal year.
Total Assessed Value of Taxable Property—Means the assessed valuation of property on which taxes were levied
for municipal purposes.
Tax Levy—Means the amount of taxes recorded as receivable from taxpayers, representing the original levy for all
governmental units plus additions and minus abatements.
Collected

Amount—Means the total cash collections of taxes levied.
Per Cent—Means the percentage obtained by dividing the amount shown in the "Collected—Amount" column
by the related amount shown in the "Tax Levy" column.
Balance of Tax Levy Receivable—Means the amount of taxes levied which is uncollected as of the date of the Combined Balance Sheet, obtained by subtracting the amount shown in the "Collected—-Amount"
column from the amount shown in the "Tax Levy" column. The total of this column must equal
the amount shown on the Combined Balance Sheet as "Taxes Receivable."

STATEMENT OF SPECIAL ASSESSMENTS RECEIVABLE
(Schedule 2)
The Statement of Special Assessments Receivable supplies the supporting detail for the amount of special
assessments receivable appearing in the Combined Balance Sheet. The statement must show data, by years, relating
to any special assessments for account of which there are uncollected amounts.
Explanation of the information required follows:
Year Ended—Means the ending date of the municipality's fiscal year.
Original Assessment—Means the amount of special assessments recorded as receivable from taxpayers, representing
the original assessments plus or minus any subsequent adjustments thereto.
Collected

Amount—Means the total cash collections of special assessments levied.
Per Cent—Means the percentage obtained by dividing the amount shown in the "Collected—Amount" column
by the related amount in the "Original Assessment" column.
Balance of Special Assessments Receivable—Means the portion of special assessments which is uncollected as of
the date of the Combined Balance Sheet, obtained by subtracting the amount shown in the
"Collected—Amount" column from the amount shown in the "Original Assessment" column.
The total of this column must equal the amount shown on the Combined Balance Sheet as
"Special Assessments Receivable."
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STATEMENT OF INVESTMENTS
(Schedule 3)
The Statement of Investments supplies the supporting detail, with related data, for the amount of investments
appearing in the Combined Balance Sheet. The statement is arranged to show the total of such investments by funds.
Explanation of the information required follows:
Description—Means the type of security held; a full description thereof should be given.
Interest Rate—Means the annual rate of interest receivable on interest-bearing investments.
Maturity Date—Means the date, if any, the investment matures; if no date of maturity is specified, enter the word
"None."
Par Value—Means the par value of the security held; if no par value is specified, enter the word "None."
Market Value—Means the market value of the investment as of the date of the Combined Balance Sheet.
Book Value—Means the amount at which the investment is carried on the books of the municipality. The total of
this column and the subsidiary totals by funds must agree with the amounts shown on the Combined Balance Sheet as "Investments."

STATEMENT OF CAPITAL ASSETS
(Schedule 4)
The Statement of Capital Assets supplies the supporting detail for the total book value of capital assets of all
funds appearing in the Combined Balance Sheet. The statement is arranged to show the value by types of assets and
space has been provided to show reserves for depreciation where such reserves are maintained. It is not intended
that provision for depreciation of general fixed assets be required; the space provided for showing reserves for depreciation is for use primarily by those municipalities which operate public utilities and maintain reserves for depreciation of those assets.
STATEMENT OF TEMPORARY DEBT PAYABLE
(Schedule 5)
The Statement of Temporary Debt Payable supplies the supporting detail for the amount of temporary debt
payable appearing in the Combined Balance Sheet. The statement is arranged to show the total of such debt by funds.
Explanation of the information required follows:
Description of Indebtedness—Means the name of the lender and the purpose for which the temporary debt was
created.
Rate of Interest—Means the annual rate of interest payable on temporary debt, if any; if the temporary debt is noninterest bearing, enter the word "None."
Date of Issue—Means the date the temporary debt was created.
Date of Maturity—Means the date on which the temporary debt becomes due; if the debt is payable on demand, enter
the word "Demand."
Amount—Means the unpaid balance of the temporary debt as of the date of the Combined Balance Sheet. The total
of this column and the subsidiary totals by funds must agree with the amounts shown on the Combined Balance Sheet as "Temporary Debt Payable."
Anticipated Source of Redemption—Means the source of moneys expected to be used for the retirement of the temporary debt; this may be current tax collections, future tax levies, certain types of special revenues,
or other sources.
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Description of Supporting Statements

STATEMENT OF LONG TERM INDEBTEDNESS
(Schedule 6)
The Statement of Long Term Indebtedness supplies the supporting detail for the amount of long term indebtedness appearing in the Combined Balance Sheet with data relating to such indebtedness, arranged to show the amount
by funds and in total.
Explanation of the information required follows:
Description of Bonds and Purpose of Issue—Means the type of bond issued and the purpose for which the issue was
authorized; a full description of the bond should be given.
Interest
Rate—Means the annual rate of interest payable on the bonds.
Dates Payable—Means the date or dates on which interest is payable.
Date of
Bond Issue—Means the date of authorized issuance.
Bond Maturities—Means the date on which the bonds will mature; if the bonds are serial bonds, each maturity
date and the par value of the bonds maturing on that date should be shown.
Amount of Bonds
Authorized—Means the total par value of bonds authorized to be issued.
Issued—Means the total par value of bonds issued.
Outstanding—Means the total par value of unmatured bonds outstanding at the date of the Combined Balance
Sheet. The total of the column "Amount of Bonds Outstanding" and the subsidiary totals of that
column by funds must agree with the amounts shown on the Combined Balance Sheet as "Long
Term Indebtedness."
Provision for Redemption
Sinking Fund—Amount Accumulated to Date—Means the amount of moneys set aside specifically for the redemption of bonds. Ordinarily, the total of this column should equal the Sinking Funds balance
shown on the Combined Balance Sheet; in those exceptional cases where sinking fund assets are
properly included in other funds, as, for example, where a utility fund has provided a sinking fund
for the retirement of utility fund bonds, a footnote reconciling the sinking fund amounts should be
appended to the Statement of Long Term Indebtedness in substantially the following manner:
"As shown above, the total sinking funds at.
,
aggregated $....
These funds were held as follows:
Sinking Funds balance per Exhibit A.
Sinking fund held by Utility Funds

.$.
$.

Total sinking funds.

..$-.

19

..

Source of Funds—Means the source of moneys expected to be used for the retirement of the bonds; this may be
future tax revenues, income from utility operations, special assessments, or other sources.
STATISTICAL DATA
(Schedule 7)
This schedule provides for the showing of pertinent information relative to the municipality not provided for
elsewhere in the statements.
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DEFINITIONS
Accrual Basis. The basis of accounting under which revenues are recorded when earned or when levies are made
and expenditures are recorded as soon as they result in liabilities, notwithstanding that the receipts of the
revenue or payment of the expenditure may take place, in whole or in part, in another accounting period.
Bond Funds.

See Fund.

Capital Assets.

See Fixed Assets.

Capital Outlay.

Expenditures which result in the acquisition of or additions to capital assets.

Expenditures. The total charges, whether paid or unpaid, incurred for all purposes, including salaries and other
operating expenses, capital outlay, provision for retirement of debt, interest, and other debt costs.
Fiscal Year.

Either the calendar year or the year beginning July 1st and ending June 30th.

Fixed Assets. Assets, such as land, buildings, machinery, furniture, and other equipment, which have a service life
in excess of one year and are used in the conduct of the municipality's operations.
Fund. A sum of money or other resources, provided by taxation or other means, segregated for the purpose of carrying on specific activities or attaining certain objectives in accordance with special regulations, restrictions, or
limitations.
A fund is usually named in accordance with the purpose for which it was established. However, in order to
provide uniformity and for reporting purposes only, the following general classification of funds has been
adopted.
General Fund. The fund which is used to finance the ordinary operations of a governmental unit and is available for any legally authorized purpose.
Special Revenue Funds. The funds used to account for revenues which may be spent only for some specific
purpose, such as revenues from gasoline taxes which may be used only for highway purposes.
Bond Funds.
Sinking Funds.

The funds used to account for the receipt and disbursement of proceeds from bond issues.
The funds used to accumulate resources to retire outstanding bonds.

Working Capital Funds. The funds, sometimes called revolving funds, used to finance activities of a service
nature for all departments, such as a central garage or purchasing bureau.
Special Assessment Funds. The funds used to account for special assessments levied to finance improvements
or services benefiting properties against which the special assessments are made.
Trust and Agency Funds. The funds used to account for cash and other assets received and held by the
municipality as trustee or agent, such as periodic contributions of employees toward retirement benefits.
Utility Funds. The funds used to finance the construction, operation, and maintenance of municipally owned
public utilities, such as water, gas, and electric plants.
General Fixed Assets. The fund used to reflect the acquisition and disposition of all general capital assets
which are not allocable to any special fund of a municipality.
General Bonded Debt. The fund used to reflect the increases and decreases in the general bonded indebtedness
of a municipality which is not allocable to any special fund and is to be redeemed from taxes to be levied
in the future.
General Bonded Debt. See Fund.
General Fixed Assets. See Fund.
General Fund.

See Fund.

Governmental Unit.
authority.
Municipality.

Any political body or unit having governmental powers, including Federal, state, and local

Counties, incorporated cities or towns, and taxing districts situated within the State of Maryland.
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Revenue. Additions to assets which do not increase any liabilities nor represent the recovery of expenditures.
Sinking Funds.

See Fund.

Special Assessment Funds.
Special Revenue Funds.

See Fund.

See Fund.

Trust and Agency Funds.
Utility Funds.

See Fund.

See Fund.

Working Capital Funds.

See Fund.

